[Your Full Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]
[Date]

[Hiring Manager Name]
[Hospital Name]
[Department Name]
[Hospital Address]
[City, State, Zip Code]

Dear [Hiring Manager Name/Hiring Committee],

I am writing to express my strong interest in the Entry-Level Medical Assistant position at
[Hospital Name], as advertised on [Platform/Website]. Having recently completed my [Medical
Assisting Program/Certification] at [Institution Name], I am eager to apply my clinical skills and
commitment to patient care within your esteemed healthcare team.

During my clinical externship at [Facility Name], I gained hands-on experience in both
administrative and clinical duties. I am proficient in recording vital signs, preparing patients for
examinations, assisting with minor procedures, and maintaining sterile environments.
Additionally, my training in [specific software/Electronic Health Records] has prepared me to
manage patient documentation with accuracy and confidentiality.

I am particularly drawn to [Hospital Name] because of its reputation for [mention a specific
hospital value or department]. As a dedicated professional, I am committed to providing
compassionate support to patients while ensuring efficient clinic flow. I am a quick learner, a
reliable team player, and I hold a current [CMA/RMA/CCMA] certification.

Thank you for your time and for considering my application. I look forward to the possibility of

discussing how my background and enthusiasm for patient wellness can contribute to the
[Department Name] team.

Sincerely,

[Your Signature (if sending by mail)]
[Your Typed Name]



