
[Your Full Name] 

[Phone Number] | [Email Address] 

[LinkedIn Profile URL] | [City, State] 

[Date] 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name or "Hiring Team"], 

I am writing to express my enthusiastic interest in the [Job Title] position at [Company Name]. 

Having recently transitioned from a career in [Former Industry/Field], I am eager to apply my 

foundational knowledge in [New Field] and my robust set of transferable skills to contribute to 

your team's success. 

While my professional background is rooted in [Previous Role], I have spent the last [Time 

Period] refocusing my career path through [relevant certification, bootcamp, or self-study]. 

This transition has allowed me to develop a strong technical grasp of [Skill 1] and [Skill 2]. 

Furthermore, my previous experience has equipped me with professional strengths in 

[Transferable Skill 1, e.g., Project Management] and [Transferable Skill 2, e.g., Client 

Communications], which are directly applicable to the responsibilities of this role. 

I am particularly drawn to [Company Name] because of [specific reason: e.g., its innovative 

approach to X or its commitment to Y]. I am a fast learner with a proven track record of 

adaptability, and I am confident that my unique perspective and dedication to mastering this new 

field will make me a valuable asset to your department. 

Thank you for your time and for considering my application. I look forward to the possibility of 

discussing how my background and my passion for [New Industry] align with the goals of 

[Company Name]. 

Sincerely, 

[Your Name] 


