[Your Full Name]

[Your City, State, Zip Code]
[Your Phone Number]
[Your Email Address]
[LinkedIn Profile Link]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address/Remote Office]

Dear [Hiring Manager Name or "Team"],

I am writing to express my enthusiastic interest in the [Job Title] position at [Company Name],
as advertised on [Platform where you found the job]. As an aspiring professional with a strong
background in [mention a relevant skill like communication, problem-solving, or retail], I am
eager to transition into a remote customer service role and contribute to your team's success.

Although I am entering the customer service field, I have developed key transferable skills
through my experience in [mention previous experience, €.g., volunteer work, internships, or
school projects]. I am highly proficient in digital communication tools and have a proven ability
to remain patient and solution-oriented in fast-paced environments. I am particularly drawn to
[Company Name] because of your reputation for [mention a company value or product].

My home office is fully equipped with high-speed internet and a professional workspace,
ensuring that I can provide seamless support to your customers from day one. I am a quick
learner, comfortable with new software, and dedicated to maintaining the high standards of
service your brand represents.

Thank you for your time and for considering my application. I have attached my resume for your
review and look forward to the possibility of discussing how my skills align with the needs of
[Company Name].

Sincerely,

[Your Name]



