
[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address]  

[Current Date]  

[Hiring Manager Name] 

[Title/Position] 

[Academic Department/Institution] 

[Institution Address]  

Dear [Recipient Name/Search Committee], 

I am writing to formally express my interest in the Professional Development Academic Mentor 

position at [Institution Name], as advertised via [Source of Advertisement]. With a robust 

background in [Your Field of Expertise] and a dedicated commitment to fostering scholarly 

growth, I am eager to contribute to your institution's academic excellence. 

Throughout my career, I have developed a mentorship philosophy centered on [Mention Core 

Philosophy, e.g., collaborative inquiry/professional identity formation]. My previous experience 

includes [Briefly mention 1-2 key achievements, such as curriculum development, research 

oversight, or student retention initiatives]. These experiences have equipped me with the 

pedagogical tools necessary to guide mentees through the complexities of professional and 

academic landscapes. 

I am particularly drawn to [Institution Name] because of your commitment to [Mention a specific 

program or value of the institution]. I am confident that my ability to [Mention a specific skill, 

e.g., facilitate workshops/manage interdisciplinary projects] will allow me to provide high-level 

support to your faculty and students alike. 

Thank you for your time and consideration. I look forward to the possibility of discussing how my 

mentorship background aligns with the goals of [Department/Institution Name]. 

Sincerely, 

[Your Signature (if sending by mail)] 

 

[Your Typed Name]  


