[Full Name]

[Current Academic Rank/Title]
[Department/Institutional Affiliation]
[Email Address] | [Phone Number]
[Date]

[Search Committee Chair Name]

[Name of Endowed Chair Search Committee]
[University/Institution Name]

[Department Address]

Re: Application for the [Name of Endowed Chair, e.g., Smith Family Endowed Chair in
Humanities]

Dear Members of the Search Committee,

Introduction I am writing to formally express my interest in the [Name of Endowed Chair] at
[University Name]. As a scholar specialized in [Primary Research Area] with a record of [Key
Achievement], I am eager to contribute to the distinguished intellectual community at
[Institution]. Research Excellence & Vision My research program focuses on [Description of
core research agenda]. My recent work, including [Title of major publication or project],
addresses [Central thematic concern of the chair]. If appointed to this chair, my future research
trajectory includes [Description of upcoming projects or monographs]. Teaching & Mentorship
In alignment with the pedagogical mission of the [Name of Department], I have developed a
teaching philosophy centered on [Core teaching values]. I look forward to mentoring graduate
and undergraduate students through [Specific initiatives or course topics]. Institutional
Leadership & Public Humanities The [Name of Chair] carries a responsibility for leadership. [
have previously demonstrated this through [Examples of service, administrative roles, or public-
facing humanities work]. I propose to utilize the chair's resources to foster [Specific initiative,
conference, or community outreach plan]. Closing I am confident that my background in [Field]
and my commitment to humanities scholarship make me an ideal candidate for this prestigious
position. Thank you for your time and consideration of my application.

Sincerely,

[Digital or Physical Signature]
[Full Typed Name]



