[Full Name]

[Current Academic Rank/Title]
[Department/Institution]
[Email Address]

[Phone Number]

[Date]

[Chair of the Search Committee/Dean Name]
[Department Name]

[University Name]

[Address]

Re: Application for the [Name of Endowed Chair]

Dear [Name of Search Committee Chair and Members],

I am writing to formally express my interest in the [Name of Endowed Chair] at [University
Name]. As a scholar with a distinguished record in [Research Area], I am drawn to this position's
potential to catalyze transformative research and provide leadership within the

[Department/Institute Name].

[Paragraph 1: Research Vision and Impact. Summarize your major contributions to the field,
your current trajectory, and how the resources of an endowed chair will scale your impact.]

[Paragraph 2: Leadership and Mentorship. Detail your experience leading large-scale research
initiatives, securing significant extramural funding, and fostering the development of junior

faculty and graduate students.]

[Paragraph 3: Institutional Synergy. Explain how your work aligns with the strategic goals of
the university and how you plan to foster interdisciplinary collaboration across the institution.]

[Paragraph 4: Stewardship. Mention your approach to upholding the prestige of the endowment
and engaging with donors or external stakeholders.]

Thank you for your time and consideration of my application. I look forward to the possibility of
discussing how my background and vision align with the mission of [University Name].

Sincerely,

[Full Name]



