
[Full Name] 

[Current Academic Title] 

[Current Department/Institution] 

[Email Address] | [Phone Number] 

[Date]  

[Search Committee Chair Name] 

[Department Name] 

[University Name] 

[University Address] 

Dear Members of the Search Committee, 

I am writing to formally express my interest in the [Name of Endowed Chair] and the position 

of Department Chair for [Department Name] at [University Name]. With my extensive 

background in [Primary Research Field] and my previous administrative experience as 

[Previous Leadership Roles], I am prepared to advance the department's mission and academic 

prestige. Research Excellence and Vision: 

My research program, focused on [Research Niche], has been supported by [Granting Bodies] 

and resulted in [Notable Impact/Publications]. As the [Endowed Chair Name], I intend to 

leverage this expertise to [Strategic Research Goals for the New Department]. Administrative 

Leadership: 

During my tenure as [Role], I successfully managed [Budget Size/Faculty Count] and 

implemented initiatives such as [Specific Program or Policy]. My approach to departmental 

governance emphasizes [Leadership Philosophy, e.g., transparency, interdisciplinary 

collaboration, or faculty mentorship]. Commitment to Institutional Growth: 

I am particularly drawn to [University Name] because of its commitment to [University Specific 

Value/Initiative]. I see significant opportunities to expand [Department Area] by fostering 

partnerships with [Internal/External Stakeholders] and enhancing the student experience through 

[Educational Improvement]. I welcome the opportunity to discuss how my vision for the [Name 

of Endowed Chair] aligns with the strategic goals of your institution. Thank you for your time 

and consideration.  

Sincerely, 

 

 

[Signature] 

[Typed Name]  


