
[Your Full Name] 

[Your Current Academic Title] 

[Current Department/Institution] 

[Street Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number]  

[Date]  

[Chair Name/Search Committee Chair] 

Endowed Chair Search Committee 

[Department Name] 

[University Name] 

[Address]  

Dear Members of the Search Committee, 

I am writing to formally express my interest in the [Name of the Endowed Chair] position at 

[University Name], as advertised in [Source of Advertisement]. As a [Your Rank] of [Your 

Discipline] with a record of [Number] years of scholarship, leadership, and impactful research, I 

am eager to contribute to the distinguished academic community at [University Name]. 

My research program focuses on [Primary Research Area], specifically exploring [Specific 

Research Sub-topic]. Throughout my career, I have secured [Total Funding Amount] in external 

grants from agencies such as [Granting Bodies]. My work, published in [Leading 

Journals/Presses], has sought to bridge the gap between [Area A] and [Area B], resulting in [Key 

Metric: e.g., high citation counts, policy changes, or industry applications]. As the holder of 

this Endowed Chair, I intend to expand these initiatives by [Brief statement on future research 

direction at the new institution]. 

In addition to my research, I am deeply committed to the mission of academic leadership and 

mentorship. At [Current Institution], I have served as [Leadership Role], where I spearheaded 

[Significant Achievement or Program]. I have successfully mentored [Number] doctoral 

students and junior faculty, emphasizing a culture of [Values: e.g., diversity, interdisciplinary 

collaboration, or rigor]. I view the [Name of Endowed Chair] as a platform not only for personal 

scholarly advancement but as a catalyst for elevating the [Department/Institute]'s national and 

international profile. 

The resources provided by this endowment would allow me to [Specific goal: e.g., establish a 

new lab, launch a multi-institutional consortium, or fund graduate fellowships]. I am 

particularly drawn to [University Name] because of its commitment to [University 

Initiative/Value] and the opportunity to collaborate with [Specific Center or Faculty Member]. 



Thank you for your time and for considering my application. I have enclosed my curriculum vitae, 

research statement, and a list of references. I look forward to the possibility of discussing how my 

background and vision align with the goals of the [Department Name]. 

Sincerely, 

 

 

[Your Signature (if sending by mail)] 

 

[Your Typed Name]  


