
[Your Full Name] 

[Current Academic Rank/Title] 

[Department/Institution] 

[Email Address] 

[Phone Number] 

[Mailing Address]  

[Date]  

[Chairperson Name, Search Committee] 

[Department Name] 

[University Name] 

[University Address]  

Dear Members of the Search Committee,  

I am writing to formally express my interest in the [Name of the Endowed Chair] in the 

[Department/College Name] at [University Name]. As a scholar with a distinguished record in 

[Your Primary Research Field], I am drawn to this position's potential to catalyze 

transformative research and provide leadership within the academic community.  

Throughout my career, I have focused on [Briefly describe primary research focus]. My work 

has resulted in [Number] publications in top-tier journals, including [List 2-3 key journals], 

and the authorship of [Number] books. My research has been supported by grants from [List 

major funding bodies like NSF, NIH, etc.], totaling approximately [Total Grant Amount].  

In the capacity of an Endowed Chair, I intend to [Describe 2-3 specific long-term research 

goals or initiatives you would launch]. This role would allow me to bridge the gap between 

[Area A] and [Area B], fostering a multidisciplinary approach that aligns with [University 

Name]'s strategic mission of [Mention a specific university goal or value].  

Beyond research, I am committed to academic leadership and mentorship. I have successfully 

advised [Number] doctoral students and mentored numerous junior faculty members. I envision 

using the resources of this chair to [Describe how you would support students/colleagues or 

enhance the department's reputation].  

I am eager to bring my expertise and vision to [University Name]. Thank you for your time and 

for considering my application. I look forward to the possibility of discussing how my 

background aligns with the future of the [Name of Endowed Chair].  

Sincerely, 

 

[Your Signature (if sending by mail)] 

 

[Your Typed Name]  


