
[Full Name, Ph.D.] 

[Current Distinguished Title/Rank] 

[Department Name] 

[Current Institution] 

[Email Address] 

[Phone Number] 

[Professional Website/ORCID]  

[Date]  

[Name of Search Committee Chair] 

[Chair, Distinguished Endowed Chair Search Committee] 

[Department/School Name] 

[Target University Address] 

[City, State, Zip Code]  

Dear Members of the Search Committee,  

I am writing to formally express my interest in the [Name of Specific Endowed Chair, e.g., Smith 

Endowed Chair in Quantum Physics] at [Target University]. As a scholar with a [Number]-year 

track record of transformative research in [Primary Research Field] and a commitment to academic 

leadership, I am drawn to this position's potential to catalyze innovation at [Target University].  

My research program centers on [Brief description of core research agenda]. To date, this work 

has resulted in over [Number] peer-reviewed publications in high-impact journals such as [Journal 

A] and [Journal B], and has been supported by $[Amount] in continuous funding from [Agencies 

like NSF, NIH, ERC]. As the holder of the [Current Chair Title, if applicable], I have led multi-

disciplinary teams to solve [Specific Global or Scientific Problem], achieving [Key Metric or 

Recognition].  

The resources associated with the [Name of Endowed Chair] would enable me to expand my work 

into [New Research Direction]. I am particularly impressed by [Target University]'s [Specific 

Institute, Lab, or Initiative], and I see significant opportunities for synergy with [Name of Specific 

Faculty Members or Groups]. My goal is to leverage this chair to establish [Target University] as 

the premier international hub for [Specific Field/Sub-field].  

Beyond research, I am dedicated to institutional excellence and mentorship. I have successfully 

mentored [Number] Ph.D. students and [Number] postdoctoral fellows who now hold positions at 

[List Notable Institutions]. I view the role of an Endowed Chair not only as a platform for 

individual scholarship but as a catalyst for departmental growth, faculty recruitment, and the 

enhancement of the university's global reputation.  

Enclosed please find my curriculum vitae, research statement, and vision for the [Name of 

Endowed Chair]. I welcome the opportunity to discuss how my expertise and leadership can 

contribute to the distinguished legacy of [Target University].  



Sincerely,  

[Signature]  

[Full Name, Ph.D.]  


