
[Your Full Name, Degree] 

 

[Address Line 1] 

 

[City, State, Zip Code] 

 

[Email Address] 

 

[Phone Number] 

 

[Date] 

[Search Committee Chair Name] 

 

[Title of Committee] 

 

[University Name] 

 

[Department/Office Address] 

Dear [Chair Name / Search Committee], 

I am writing to formally express my interest in the position of Provost at [University Name], as 

advertised in [Publication/Website]. With a career spanning over [Number] years in academic 

medicine and higher education administration, I have developed a deep commitment to fostering 

excellence in clinical education, multidisciplinary research, and institutional governance. 

Currently serving as [Current Title] at [Current Institution], I have led initiatives that focused on 

[Key Achievement: e.g., curriculum reform, faculty development, or accreditation success]. My 

experience aligns with [University Name]'s mission to integrate advanced healthcare delivery 

with rigorous academic scholarship. I have a proven track record of managing complex budgets 

and navigating the unique challenges of a medical campus environment. 

Throughout my tenure, I have prioritized the following pillars of academic leadership: 

• Strategic Academic Planning: [Briefly describe experience with long-term institutional 

goals]. 

• Clinical & Research Integration: [Briefly describe experience bridging hospital 

systems and basic science]. 

• Diversity, Equity, and Inclusion: [Briefly describe efforts to recruit and retain diverse 

faculty/students]. 



I am particularly drawn to [University Name] because of its reputation for [Specific Program or 

Value]. I am eager to bring my vision for [Future Academic Vision] to your esteemed institution 

to further enhance its local and global impact. 

Enclosed is my curriculum vitae and a statement of my administrative philosophy. I look forward 

to the possibility of discussing how my background in medical education leadership can serve 

[University Name] as its next Provost. 

Sincerely, 

 

[Signature] 

 

[Printed Name] 


