[Your Full Name]

[Your Current Title]

[Current Institution]

[Phone Number] | [Email Address]
[LinkedIn Profile/Professional Website]

[Date]

[Chair Name], Search Committee Chair

Provost and Vice President for Academic Affairs Search Committee
[University Name]

[Department/Office Address]

[City, State, Zip Code]

Dear Members of the Search Committee:

I am writing to formally express my interest in the position of Provost and Vice President for
Academic Affairs at [University Name], as advertised in [Source]. With over [Number] years of
experience in higher education leadership, specifically in [Area of Expertise], I have developed a
deep commitment to fostering academic excellence, supporting faculty development, and
enhancing the student experience within a [Type of Institution: e.g., R1, Liberal Arts, Public]
setting.

Visionary Leadership and Strategic Planning:
[In this section, describe your experience in long-range planning, accreditation, and aligning
academic goals with the institutional mission. Mention specific initiatives you led.]

Academic Program Innovation and Faculty Relations:
[Detail your approach to curriculum development, interdisciplinary programs, and shared
governance. Highlight your success in recruiting and retaining diverse faculty.]

Student Success and Enrollment Management:
[Describe your strategies for improving retention, graduation rates, and integrating academic
affairs with student affairs to support a holistic educational environment.]

Fiscal Stewardship and Resource Management:
[Outline your experience managing complex budgets, diversifying revenue streams, and securing
external grants or philanthropic support.]

I am drawn to [University Name] because of its reputation for [Specific University Strength] and
its dedication to [Specific Institutional Value]. I am confident that my collaborative leadership
style and record of academic innovation align with the strategic goals of your institution.

Thank you for your time and consideration of my application. I look forward to the possibility of
discussing how my background can serve the academic mission of [University Name].



Sincerely,

[Your Full Name]



