
[Your Full Name] 

[Phone Number] | [Email Address] | [LinkedIn Profile] 

[City, State, Zip Code]  

[Date] 

 

[Hiring Manager Name] 

[Title] 

[Organization Name] 

[Organization Address]  

Dear [Hiring Manager Name], 

I am writing to express my enthusiastic interest in the [Job Title] position at [Organization 

Name]. With a proven track record of orchestrating high-impact fundraising galas and a deep 

commitment to [mention organization's specific mission/cause], I am confident in my ability to 

elevate your signature events to new heights of engagement and financial success. 

Throughout my career, I have specialized in the end-to-end management of complex non-profit 

events. Most recently, at [Previous Organization], I spearheaded a gala that raised $[Amount], 

exceeding our annual goal by [Percentage]. My expertise includes vendor negotiation, committee 

leadership, high-net-worth donor cultivation, and seamless onsite execution. I pride myself on 

creating immersive experiences that not only meet budgetary targets but also foster long-term 

loyalty among stakeholders. 

I am particularly drawn to [Organization Name] because of your recent work in [mention a 

specific project or initiative]. I am eager to leverage my strategic planning skills to help your 

team maximize donor outreach and streamline event operations. I excel in high-pressure 

environments and possess the creative vision necessary to deliver a world-class guest experience. 

Thank you for your time and consideration. I look forward to discussing how my experience in 

gala production and non-profit development can contribute to the continued growth of your 

mission. 

Sincerely, 

[Your Typed Name]  


