[Your Full Name]
[Your Address]

[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am writing to express my interest in the Hospitality Event Specialist position at [Company
Name], as advertised on [Where you saw the job post]. With my background in high-volume event
coordination and a commitment to delivering exceptional guest experiences, [ am confident in my
ability to contribute to your team's continued success.

Throughout my career, I have specialized in the end-to-end management of corporate galas, private
functions, and large-scale hospitality activations. My expertise lies in seamlessly coordinating
vendor relations, managing intricate logistics, and ensuring that every guest touchpoint aligns with
the brand's standards of excellence. At [Previous Company Name], I successfully [mention a
specific achievement, such as increasing guest satisfaction scores or managing a budget of $X].

What draws me to [Company Name] is your reputation for [mention a specific quality of the
company, €.g., innovative event design or world-class service]. I am eager to bring my skills in
problem-solving, team leadership, and strategic planning to help your organization exceed client
expectations and drive operational efficiency.

I look forward to the opportunity to discuss how my experience and passion for the hospitality
industry can benefit your events team. Thank you for your time and consideration.

Sincerely,

[Your Name]



