
[Your Full Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[LinkedIn Profile URL]  

[Date]  

[Hiring Manager Name] 

[Educational Institution or Tutoring Center Name] 

[Institution Address]  

Dear [Mr./Ms./Mx. Last Name], 

I am writing to express my enthusiastic interest in the Essay Writing Tutor position at [Institution 

Name], as advertised on [Where You Found the Ad]. With a strong background in [Your Degree, 

e.g., English Literature/Composition] and [Number] years of experience assisting students in 

developing their rhetorical and analytical voices, I am confident in my ability to contribute to your 

academic support team. 

Throughout my career, I have specialized in guiding students through every stage of the writing 

process, from brainstorming and outlining to final revisions and citation accuracy. I have a proven 

track record of helping students master complex structures, including argumentative, expository, 

and narrative essays. My tutoring philosophy centers on empowering students to find their own 

academic voice rather than simply editing their work, ensuring long-term improvement in their 

critical thinking and grammatical proficiency. 

In my previous role at [Previous Company or University], I worked with a diverse student body 

ranging from [Grade Level or Degree Level]. I successfully implemented strategies to assist 

students with [Specific Skill, e.g., MLA/APA formatting, thesis development, or ESL writing 

challenges]. My approach resulted in a [Percentage/Metric, e.g., 20% improvement in student 

grades] for those I mentored regularly. 

I am particularly drawn to [Institution Name] because of your commitment to [Mention a specific 

value of the institution]. I am eager to bring my expertise in pedagogical techniques and my passion 

for student success to your writing program. 

Thank you for your time and consideration. I look forward to the possibility of discussing how my 

skills and experiences align with the needs of your students. 

Sincerely,  

[Your Printed Name]  


