
[Your Full Name] 

[Street Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address]  

[Date]  

[Hiring Manager Name/Title] 

[Writing Center or Department Name] 

[University Name] 

[Campus Address]  

Dear [Mr./Ms./Mx. Last Name or Search Committee], 

I am writing to express my enthusiastic interest in the Peer Academic Writing Tutor position at 

[University Name]'s [Writing Center/Department Name], as advertised through [Source]. As a 

[Year] student majoring in [Major] with a strong foundation in [Specific Academic Disciplines], I 

am eager to assist my peers in developing their voices as scholarly writers. 

My academic background has provided me with extensive experience in [mention specific styles, 

e.g., APA, MLA, or Chicago style] and various forms of academic discourse. Having excelled in 

[Specific Course or Achievement], I possess the ability to deconstruct complex prompts and 

provide constructive feedback on global concerns such as thesis development, argumentation, and 

structural clarity, as well as local concerns like grammar and syntax. 

I believe that effective tutoring is a collaborative process. My approach centers on active listening 

and asking scaffolding questions that empower writers to refine their own ideas rather than simply 

proofreading their work. I am particularly interested in supporting students from [mention specific 

student populations, e.g., ESL/ELL backgrounds or first-year composition] and am committed to 

fostering an inclusive, non-judgmental environment for all visitors to the writing center. 

Thank you for your time and for considering my application. I look forward to the possibility of 

discussing how my writing proficiency and interpersonal skills can contribute to the success of the 

[Writing Center Name] team. 

Sincerely, 

 

 

[Your Signature] 

[Your Printed Name]  


