
[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] | [Email Address] 

[LinkedIn Profile/Portfolio URL] 

[Date]  

[Hiring Manager Name] 

[Title] 

[Nonprofit Organization Name] 

[Organization Address] 

Dear [Hiring Manager Name],  

I am writing to express my enthusiastic interest in the Academic Outreach Coordinator position 

at [Nonprofit Organization Name]. With a strong background in [Your Academic/Professional 

Background] and a deep commitment to [Organization's Specific Mission], I am eager to leverage 

my skills in partnership development and educational programming to support your mission.  

In my previous role at [Previous Organization/University], I successfully [Describe a key 

achievement related to outreach or academic coordination]. I have a proven track record of 

building collaborative relationships between [List stakeholder groups, e.g., faculty, students, 

community leaders]. My ability to translate complex academic concepts into engaging community 

initiatives allowed me to [Mention a measurable result, e.g., increase participation by X%].  

The work [Nonprofit Organization Name] does regarding [Mention a specific program or initiative 

of theirs] resonates with my professional values. I am particularly skilled at [Skill 1: e.g., Grant 

Writing/Event Planning] and [Skill 2: e.g., Curriculum Development], which I believe are essential 

for expanding your academic reach. I am confident that my proactive approach to outreach and 

my experience in data-driven program assessment will contribute significantly to your team.  

Thank you for considering my application. I look forward to the possibility of discussing how my 

experience in academic engagement and nonprofit outreach aligns with the goals of [Nonprofit 

Organization Name].  

Sincerely, 

[Your Full Name] 


