[Your Full Name]

[Your Phone Number]

[Your Email Address]

[Your LinkedIn Profile URL]
[Your City, State]

[Date]

[Hiring Manager Name]

[Title, e.g., Director of Partnerships]
[Institution/Organization Name]
[Address]

Dear [Mr./Ms./Mx. Last Name],

I am writing to express my enthusiastic interest in the Educational Partnership Outreach
Coordinator position at [Institution/Organization Name]. With a background in [Your Field, e.g.,
community engagement or higher education] and a proven track record of fostering collaborative
relationships, I am confident in my ability to expand your network of educational stakeholders
and enhance your outreach initiatives.

In my previous role as [Previous Job Title], I successfully [mention a specific achievement
relevant to outreach, e.g., increased school district participation by 25%]. My approach centers
on identifying mutual goals between organizations and creating sustainable pipelines for
communication. I am particularly drawn to [Institution Name] because of your commitment to
[mention a specific program or organizational value].

My core competencies include:

o Strategic partnership development and stakeholder management.

o Designing and executing outreach campaigns for diverse educational audiences.

o Public speaking and representing organizational interests at conferences and events.

o Data-driven assessment of partnership impact and program efficacy.
I am eager to bring my expertise in [Key Skill, e.g., grant management or student recruitment] to
your team to help [Institution Name] achieve its goals for the upcoming academic year. |
welcome the opportunity to discuss how my background aligns with the needs of your outreach
department.
Thank you for your time and consideration.
Sincerely,

[Your Signature (if sending by mail)]

[Your Printed Name]



