
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile/Portfolio URL]  

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address]  

Dear [Hiring Manager Name],  

I am writing to express my interest in the [Job Title] position at [Company Name]. As a 

professional dedicated to continuous improvement in the technical landscape, I have recently 

completed advanced training in [Specific Certification or Course Name], which has further 

sharpened my expertise in [Core Technical Skill].  

Throughout my career, I have prioritized staying at the forefront of industry trends. My recent 

continuing education focused on:  

• [New Technical Skill 1]: Applied during [Project/Lab] to achieve [Outcome]. 

• [New Technical Skill 2]: Specialized knowledge in [Specific Tool or Methodology]. 

• [Relevant Framework/Language]: Modernized my proficiency in 

[Software/Language]. 

By combining my [Number] years of hands-on experience with this updated technical toolkit, I 

am prepared to contribute immediately to [Company Name]'s upcoming projects, specifically 

regarding [Project Type or Team Goal]. I am eager to apply my evolving skill set to help solve 

complex technical challenges within your organization.  

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my updated technical qualifications align with the needs of your team.  

Sincerely, 

 

[Your Name]  


