
[Your Full Name] 
[Your Address] 
[Phone Number] 
[Email Address] 
[LinkedIn Profile]  

[Date]  

[Hiring Manager Name] 
[Title] 
[Company Name] 
[Company Address]  

Dear [Hiring Manager Name/Selection Committee], 

I am writing to express my strong interest in the Quality Assurance Laboratory Manager 
position at [Company Name]. With over [Number] years of experience in laboratory 
operations and a proven track record in [Specific Industry, e.g., 
Pharmaceuticals/Manufacturing/Biotech], I am confident in my ability to lead your QA 
team toward continued excellence and regulatory compliance. 

In my previous role at [Previous Company], I successfully managed a team of [Number] 
technicians and oversaw the implementation of [Specific ISO standard or LIMS system]. 
My core competencies include clinical data analysis, internal auditing, and the continuous 
optimization of Standard Operating Procedures (SOPs). I have consistently maintained a 
[Percentage]% reduction in laboratory errors by fostering a culture of precision and 
accountability. 

I am particularly drawn to [Company Name] because of your commitment to [mention a 
company project or value]. I am eager to bring my expertise in [Key Skill 1] and [Key Skill 
2] to help your laboratory meet its strategic quality objectives and ensure the highest 
product standards. 

Thank you for your time and consideration. I look forward to the possibility of discussing 
how my technical background and leadership skills can benefit the quality assurance 
department at [Company Name]. 

Sincerely, 
 
 
[Your Signature (if sending by mail)] 
[Your Typed Name]  


