[Your Full Name]

[Address, City, Post Code]

[Phone Number] | [Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Department Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name/Title],
Re: Pharmaceutical Operations Lab Manager - [Reference Number]|

I am writing to express my interest in the Pharmaceutical Operations Lab Manager position at
[Company Name]. With over [Number] years of experience in laboratory management and clinical
manufacturing environments, [ have developed a deep expertise in overseeing complex lab
operations, maintaining stringent GxP compliance, and optimizing workflow efficiencies within
the pharmaceutical sector.

In my previous role at [Previous Company], I successfully managed a team of [Number]
technicians and scientists, ensuring that all laboratory activities adhered to [FDA/EMA/Relevant
Agency] regulations. My core competencies include implementing Laboratory Information
Management Systems (LIMS), managing high-value equipment procurement, and streamlining
supply chain logistics for critical reagents. I have a proven track record of reducing operational
downtime by [Percentage]% through proactive preventative maintenance programs.

I am particularly drawn to [Company Name] because of your recent advancements in [Specific
Therapy Area or Technology]. I am confident that my technical background in [Specific
Technique, e.g., HPLC, Mass Spec, or Bioprocessing] combined with my leadership approach
focused on safety and continuous improvement (Lean/Six Sigma) will allow me to contribute
immediately to your operational excellence goals.

Enclosed is my resume, which provides further detail on my professional achievements and
technical certifications. I look forward to the possibility of discussing how my operational
leadership can support the growth and regulatory integrity of [Company Name].

Thank you for your time and consideration.

Sincerely,
[Your Handwritten Signature]

[Your Typed Name]



