[Your Full Name]
[Street Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Department Name]
[Institution/Company Name]
[Street Address]

[City, State, Zip Code]

Dear [Mr./Ms./Dr. Last Name],

I am writing to express my strong interest in the Molecular Biology Laboratory Manager position
at [Institution/Company Name], as advertised in [Source]. With a solid background in molecular
techniques and [Number] years of experience in laboratory oversight, I am confident in my ability
to streamline operations and support high-impact research within your facility.

Throughout my career, I have developed extensive expertise in [specific techniques, e.g., qPCR,
NGS, CRISPR, or protein purification]. In my previous role at [Previous Employer], I successfully
managed [Number] staff members and researchers, ensuring compliance with [Biosafety
Levels/ISO/CLIA] standards. I have a proven track record in optimizing laboratory workflows,
managing multi-million dollar equipment budgets, and negotiating with vendors to reduce
operational costs by [Percentage].

Beyond technical proficiency, I pride myself on my organizational leadership. I have implemented
comprehensive Laboratory Information Management Systems (LIMS) and established rigorous
quality control protocols that enhanced data reproducibility. I am dedicated to maintaining a safe,
collaborative, and efficient environment that allows principal investigators and technicians to
focus on scientific discovery.

I am eager to bring my combined technical knowledge and administrative skill set to

[Institution/Company Name]. Thank you for your time and consideration. I look forward to the
possibility of discussing how my experience aligns with the needs of your molecular biology team.

Sincerely,

[Your Signature]
[Your Printed Name]



