
[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL] 

[Date]  

[Hiring Manager Name] 

[Title] 

[Laboratory/Healthcare Institution Name] 

[Department] 

[Address] 

RE: MEDICAL LABORATORY OPERATIONS MANAGER APPLICATION - [JOB 

REFERENCE NUMBER]  

Dear [Hiring Manager Name], 

[Introduction: State the specific position you are applying for and why your background in 

laboratory management makes you a strong fit. Mention your years of experience in clinical 

diagnostics or high-complexity testing.] 

[Body Paragraph 1: Detail your experience in operational oversight. Focus on laboratory 

workflow optimization, CAP/CLIA regulatory compliance, quality assurance protocols, and 

instrumentation maintenance.] 

[Body Paragraph 2: Highlight leadership and administrative skills. Discuss staff management, 

budget oversight, supply chain coordination, and collaboration with pathology or medical 

directors to improve turnaround times and diagnostic accuracy.] 

[Body Paragraph 3: Mention specific achievements, such as successful accreditation inspections, 

implementation of LIS (Laboratory Information Systems), or cost-reduction initiatives without 

compromising clinical quality.] 

[Conclusion: Reiterate your commitment to excellence in patient care and operational efficiency. 

Express your desire for an interview to discuss how your leadership can benefit [Institution 

Name].] 

Sincerely, 

 

[Your Signature] 



[Your Printed Name, Certification/Degrees e.g., MLS(ASCP)CM] 


