
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL] 

[City, State, Zip Code]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code]  

Dear [Hiring Manager Name/Selection Committee], 

I am writing to formally express my interest in the Industrial Chemical Lab Manager position at 

[Company Name], as advertised on [Platform]. With a [Degree Type] in [Field of Study] and 

[Number] years of experience managing high-throughput analytical environments, I possess the 

technical expertise and leadership skills necessary to oversee your laboratory operations. 

Throughout my career, I have demonstrated a strong track record in maintaining ISO [9001/17025] 

certifications and ensuring strict compliance with OSHA and EPA regulations. In my previous role 

at [Previous Company], I successfully managed a team of [Number] chemists and technicians, 

where I implemented [Specific Process Improvement or Software] that resulted in a [Percentage]% 

increase in testing efficiency and a significant reduction in waste disposal costs. 

My core competencies include: 

• Advanced proficiency in [GC-MS, HPLC, ICP, or relevant instrumentation]. 

• Robust laboratory safety management and hazardous material handling. 

• Budgeting, procurement, and vendor contract negotiations. 

• Quality control/Quality assurance (QC/QA) protocol development. 

• Team mentorship and professional development programs. 

I am particularly drawn to [Company Name] because of your commitment to [Specific Industry 

Achievement or Project]. I am confident that my background in optimizing laboratory workflows 

and maintaining rigorous safety standards will contribute to the continued success of your 

industrial operations. 

I welcome the opportunity to discuss how my technical leadership can support the objectives of 

[Company Name]. Thank you for your time and consideration. 

Sincerely, 

 



 

[Your Full Name]  


