
[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address]  

[Date]  

[Hiring Manager Name] 

[Title, e.g., Director of Operations] 

[Laboratory or Institution Name] 

[Company Address]  

Dear [Mr./Ms./Mx. Surname], 

I am writing to express my interest in the Genetics Laboratory Manager position at [Company 

Name]. With a background in [Molecular Biology/Genetics/Related Field] and [Number] years 

of experience managing high-throughput clinical laboratory environments, I am confident in my 

ability to oversee your diagnostic operations and ensure the highest standards of genetic testing 

accuracy. 

Throughout my career, I have successfully navigated the complexities of [CLIA/CAP/ISO] 

regulations and led diverse teams of laboratory technicians and bioinformaticians. My expertise 

includes streamlining [NGS/PCR/Sanger Sequencing] workflows, implementing Laboratory 

Information Management Systems (LIMS), and maintaining rigorous Quality Assurance (QA) 

protocols to meet clinical turnaround times. 

In my previous role at [Previous Company], I achieved [mention a specific achievement, such as 

reducing operational costs by X% or increasing test throughput by Y%]. I am committed to 

fostering a culture of precision and safety while staying at the forefront of genomic technologies. 

I am eager to bring my technical oversight and leadership skills to the team at [Company Name]. 

Thank you for your time and consideration. I look forward to discussing how my experience 

aligns with the needs of your genetics department. 

Sincerely, 

 

[Your Signature (if sending by mail)] 

[Your Printed Name]  


