
[Your Full Name] 

[Address, City, State, Zip Code] 

[Phone Number] | [Email Address] 

[LinkedIn Profile URL]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Company/Institution Name] 

[Address, City, State, Zip Code]  

Dear [Hiring Manager Name/Search Committee],  

I am writing to express my interest in the Analytical Chemistry Lab Manager position at [Company 

Name], as advertised on [Platform/Company Website]. With a strong background in [Specific 

Analytical Technique, e.g., HPLC, GC-MS, or Spectroscopy] and [Number] years of experience 

in laboratory supervision, I am confident in my ability to oversee your facility's technical 

operations, safety protocols, and quality management systems.  

In my previous role at [Current/Previous Employer], I successfully managed a team of [Number] 

chemists and technicians. My primary responsibilities included instrumentation maintenance, 

method validation according to [ISO/GLP/GMP] standards, and streamlining laboratory 

workflows which resulted in a [Percentage]% increase in sample throughput. I am deeply 

committed to maintaining rigorous QA/QC standards and ensuring full compliance with 

environmental and safety regulations.  

Beyond technical expertise, I prioritize effective resource management and personnel 

development. I have a proven track record of managing laboratory budgets, procuring specialized 

equipment, and fostering a collaborative environment that emphasizes precision and continuous 

improvement. I am eager to bring my experience in [Mention a specific skill, e.g., LIMS 

implementation or regulatory auditing] to the [Department Name] team.  

Thank you for your time and consideration. I look forward to the possibility of discussing how my 

technical leadership and laboratory management skills can contribute to the continued success of 

[Company Name].  

Sincerely, 

 

 

[Your Signature (if sending by mail)] 

[Your Typed Name]  


