[Your Full Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Principal Investigator Name/Hiring Manager Name]
[Department Name]

[University/Institution Name]

[Institution Address]

Dear [Dr./Mr./Ms. Last Name],

I am writing to express my enthusiastic interest in the Lab Manager position for the [Name of
Laboratory/Research Group] at [University/Institution Name], as advertised on [Source of Job
Posting]. With a strong background in [Your Field of Science/Research], extensive experience in
laboratory operations, and a commitment to fostering a safe and productive research environment,
I am confident in my ability to support your team's scientific objectives.

In my previous role at [Previous Institution], I successfully managed [mention specific
responsibilities, e.g., chemical procurement, equipment maintenance, and safety compliance]. |
developed streamlined protocols for [specific process, e.g., reagent tracking or data management]
which resulted in [mention a quantitative or qualitative achievement]. My technical proficiency
includes [list key techniques or instruments], ensuring that I can provide high-level support to both
senior researchers and students.

Beyond technical skills, I pride myself on my administrative and leadership capabilities. I have
experience overseeing laboratory budgets of [Amount], negotiating with vendors, and ensuring
strict adherence to [OSHA/ITACUC/IRB] regulations. I am particularly drawn to your lab's work
in [mention specific research area of the PI] and am eager to contribute to the operational efficiency
that allows such groundbreaking research to thrive.

Thank you for your time and for considering my application. I look forward to the possibility of
discussing how my management experience and scientific background can benefit the [Name of

Laboratory].

Sincerely,

[Your Signature]
[Your Printed Name]



