
[Principal Investigator Name] 

[Title/Position] 

[Department Name] 

[Institution/Organization Name] 

[Address] 

[Email Address] 

[Phone Number]  

[Date]  

[Grant Selection Committee/Officer Name] 

[Funding Agency/Foundation Name] 

[Program Name] 

[Address]  

RE: Submission of Grant Proposal [Reference Number/RFA Name] - [Project Title]  

Dear [Name of Program Officer or Committee Chair],  

I am writing to formally submit the enclosed research proposal titled "[Full Project Title]" for 

consideration for the [Specific Grant Name] program. As the Principal Investigator, I am leading 

a multidisciplinary team from [Institution] dedicated to addressing critical gaps in [Specific Public 

Health Issue/Population].  

The proposed research aims to [Brief 1-sentence Statement of Primary Aim]. This project aligns 

with the [Funding Agency Name]'s mission to [Mention Agency Mission/Priority Area] by 

implementing [Methodology/Approach] to improve [Health Outcome/Metric].  

The public health significance of this work lies in its potential to [Describe impact, e.g., reduce 

health disparities, inform policy, or decrease disease prevalence]. Our preliminary data suggests 

that [Brief mention of evidence base], and we are confident that the proposed timeline and budget 

are appropriate for the successful completion of these objectives.  

Thank you for your time and for the opportunity to submit our work for peer review. We look 

forward to the possibility of collaborating with [Funding Agency Name] to advance public health 

outcomes.  

Sincerely,  

__________________________ 

[Principal Investigator Name] 

[Title]  


