[Your Full Name]
[Your Department]
[Your Institution]
[Email Address]
[Phone Number]

[Date]

[Name of Grant Review Committee/Contact Person]
[Funding Agency Name]
[Agency Address]

RE: Application for [Exact Name of Grant/Fellowship] - [Your Project Title]
Dear [Name of Program Officer or "Members of the Selection Committee"],

I am writing to formally submit my application for the /Name of Grant]. As an Early Career
Researcher specializing in [Your Primary Research Area] at [Your Institution], I am seeking
support for my project titled, "/Full Project Title]."

My research addresses the critical gap in [Specific Problem or Knowledge Gap]. Through the
proposed methodology of /Brief Mention of Method], this project aims to [Primary Objective].
This work is particularly timely because [Brief Justification of Significance].

To date, my work has resulted in /Mention 1-2 Key Achievements, e.g., specific publications or
preliminary findings]. This grant would provide the necessary resources to [Specific Use of
Funds, e.g., data collection/lab equipment/archival travel], establishing a foundation for my
long-term career goal of [Future Research Trajectory].

The enclosed proposal outlines the project timeline, budget justification, and alignment with the
[Funding Agency Name] mission to support [Agency's Specific Goal]. I am confident that my
background and the institutional support at [Institution Name] ensure the successful execution of
this study.

Thank you for your time and for the opportunity to have my proposal reviewed.
Sincerely,
[Signature]

[Your Printed Name]
[Your Current Academic Title]



