
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile/Portfolio URL] 

[City, State, Zip Code]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

Dear [Hiring Manager Name or "Hiring Team"],  

I am writing to express my interest in the [Position Title, e.g., Mechanical Engineering 

Internship] at [Company Name] as advertised on [Source of Listing]. As a [Year, e.g., Junior] 

student pursuing a degree in [Specific Engineering Major] at [University Name], I am eager to 

apply my technical skills and academic background to contribute to your team.  

My academic coursework has provided me with a strong foundation in [Core Subject 1], [Core 

Subject 2], and [Core Subject 3]. During my recent project involving [Brief Project 

Description], I successfully utilized [Software/Tool/Language, e.g., AutoCAD, Python, or 

MATLAB] to [Specific Achievement or Outcome]. This experience sharpened my problem-

solving abilities and my capacity to work effectively within multidisciplinary teams.  

I am particularly drawn to [Company Name] because of your recent work in [Specific Company 

Project or Industry Area]. I am impressed by your commitment to [Company Value or 

Innovation] and am confident that my technical proficiency and proactive learning mindset 

would make me a valuable asset to your engineering department.  

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my background and skills align with the needs of [Company Name].  

Sincerely, 

 

[Your Signature (if sending by mail)] 

[Your Typed Name]  


