
[Your Full Name] 

[Phone Number] | [Email Address] 

[LinkedIn Profile URL] | [Portfolio/GitHub URL] 

[Date] 

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name], 

I am writing to express my interest in the Entry Level Data Analyst position at [Company 

Name]. As a data enthusiast with a strong foundation in [List Key Skills, e.g., SQL, Python, and 

Excel], I have long followed [Company Name]'s impact on the e-commerce sector, particularly 

regarding your [mention a specific company product or recent business move]. 

During my [Degree/Certification/Project], I developed a keen ability to translate raw datasets 

into actionable business insights. I am particularly interested in applying my skills to e-

commerce metrics such as Customer Acquisition Cost (CAC), Customer Lifetime Value (CLV), 

and conversion rate optimization. My technical toolkit includes: 

• Data Visualization: Creating dashboards in [Tableau/Power BI] to track sales 

performance. 

• Statistical Analysis: Using [Python/R] to identify trends in consumer behavior. 

• Database Management: Writing efficient SQL queries to extract data from relational 

databases. 

In a recent project involving [Briefly describe a relevant project, e.g., a mock retail dataset], I 

successfully identified a [Percentage]% discrepancy in inventory reporting, which taught me the 

importance of data integrity in a fast-paced retail environment. I am eager to bring this detail-

oriented mindset to the analytics team at [Company Name]. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my analytical skills can support [Company Name]'s data-driven growth strategies. 

Sincerely, 

[Your Name] 


