[Your Full Name]

[Phone Number]

[Email Address]

[LinkedIn Profile URL / Portfolio]

[Date]

[Hiring Manager Name]
[Department Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am writing to express my strong interest in the Technical Internal Training Specialist position
at [Company Name]. With a background in [Specific Technical Field] and a passion for adult
learning methodologies, I am eager to help align your internal talent with the evolving technical
demands of the organization.

In my previous role at [Previous Company], I was responsible for designing and implementing
[Number] technical training programs that resulted in a [Percentage]% increase in team efficiency.
I specialize in translating complex technical concepts-such as [Software/Tool 1] and
[Software/Tool 2]-into digestible, actionable training modules for both technical and non-technical
staff.

My approach to internal training focuses on:

e Needs Assessment: Identifying skill gaps through data-driven analysis and stakeholder
interviews.

e Curriculum Development: Creating blended learning experiences including hands-on
labs, documentation, and e-learning.

o Knowledge Retention: Utilizing iterative feedback loops to ensure long-term mastery of
internal proprietary systems.

I am particularly drawn to [Company Name]'s reputation for [ Specific Company Value or Project]
and am confident that my ability to streamline internal knowledge transfer will contribute to your
technical excellence.

Thank you for your time and consideration. I look forward to discussing how my technical training

expertise can support the growth of your internal teams.

Sincerely,



[Your Signature af sending by mail)]
[Your Printed Name]



