[Your Full Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Department Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am writing to express my enthusiastic interest in the Sales Training Internal Training
Specialist position at [Company Name]. With a background in [Number] years of sales
experience and a passion for adult learning methodologies, I am eager to contribute to the
professional development and performance of your sales team.

In my previous role at [Previous Company], I was responsible for [Key Responsibility, e.g.,
developing curriculum/onboarding new hires]. My approach focuses on bridging the gap
between theoretical sales techniques and practical, high-impact application. I have successfully
implemented [Specific Training Program or Tool] which resulted in a [Percentage]% increase in
[KPI, e.g., conversion rates/quota attainment].

I am particularly drawn to [Company Name] because of [Specific Reason, e.g., your innovative
product line/company culture]. [ am confident that my ability to translate complex product
features into persuasive sales narratives will empower your representatives to achieve and exceed
their targets.

My core competencies include:
e Curriculum Development & Instructional Design
o Sales Process Optimization (CRM, Lead Gen, Closing)
o Facilitation of Workshops and Virtual Training Sessions

e Performance Analytics and Feedback Implementation

I would welcome the opportunity to discuss how my training strategies can support the growth of
the sales department at [Company Name]. Thank you for your time and consideration.

Sincerely,

[Your Signature]



[Your Printed Name]



