[Your Full Name]

[Current Job Title]

[Employee ID / Department]
[Internal Extension / Phone Number]
[Company Email Address]

[Date]

[Hiring Manager Name]

[Title, e.g., Director of Engineering]
[Company Name]
[Department/Office Location]

Dear [Hiring Manager Name],
Subject: Application for Mechanical Engineering Manager Position

[Introduction: Express formal interest in the Mechanical Engineering Manager role. Briefly state
your current tenure with the company and your motivation for seeking this leadership
advancement within the department. |

[Proven Track Record: Highlight 2-3 specific mechanical engineering projects you led or
contributed to significantly at this company. Mention technical achievements such as CAD
optimizations, R&D breakthroughs, or cost-saving manufacturing improvements. |

[Leadership & Institutional Knowledge: Detail your familiarity with the company's specific
engineering workflows, safety protocols, and cross-functional team dynamics. Explain how your
internal perspective will minimize the transition period and accelerate team productivity.]
[Management Vision: Outline your approach to mentoring junior engineers, managing project
lifecycles (PLM), and aligning the mechanical team's goals with the broader company

objectives.]

[Conclusion: Reiterate your commitment to the company's success. Express eagerness to discuss
how your technical background and internal experience qualify you for this management role.]

Sincerely,

[Your Signature]

[Your Printed Name]



