
To: [Hiring Manager Name/Title] 

From: [Your Name] 

Current Role: [Your Current Job Title] 

Date: [Date] 

Dear [Hiring Manager Name], 

Please accept this letter as a formal expression of my interest in the Electrical Engineering 

Manager position within the [Department Name] department. Having served as [Current Role] 

at [Company Name] for [Number] years, I have developed a deep understanding of our technical 

infrastructure, safety protocols, and project workflows. 

During my tenure, I have consistently demonstrated my ability to lead technical initiatives, 

including [Key Project or Technical Achievement]. My intimate knowledge of our current 

electrical systems and design standards allows me to transition seamlessly into a leadership role, 

ensuring continuity in team productivity and engineering excellence. 

As Electrical Engineering Manager, my primary focus will be to: 

• Mentor junior engineers and foster a culture of continuous technical improvement. 

• Optimize [Specific Process or System] to increase efficiency and reduce operational 

downtime. 

• Strengthen cross-departmental collaboration between electrical, mechanical, and software 

teams. 

• Oversee compliance with [Specific Industry Standards, e.g., NEC/IEEE] while 

maintaining strict project timelines. 

I am eager to leverage my institutional knowledge and technical expertise to drive the 

[Department Name] team toward its strategic goals. Thank you for considering my application 

for this internal promotion. 

Sincerely, 

[Your Name] 

[Employee ID / Contact Extension] 


