[Your Full Name]
[Current Job Title]
[Current Department]
[Date]

[Hiring Manager Name]
[Title]
[Company Name]

Dear [Mr./Ms./Mx. Last Name],

Please accept this letter as a formal expression of my interest in the Civil Engineering Manager
position within [Department Name]. Having served as [Current Title] at [Company Name] for
[Number] years, I am eager to apply my institutional knowledge and technical expertise to a
leadership role that drives our department's strategic infrastructure goals forward.

During my tenure here, I have successfully contributed to [Project Name A] and [Project Name
B], consistently delivering high-quality engineering solutions under budget and ahead of
schedule. My deep familiarity with our internal workflows, safety protocols, and [Specific
Software or Systems used] allows me to transition seamlessly into this management role with
zero learning curve regarding company culture or standards.

My key accomplishments within the firm include:

e [Achievement: e.g., Led a design team to reduce material waste by 15%]
e [Achievement: e.g., Mentored junior engineers and streamlined QA/QC processes]
e [Achievement: e.g., Successfully managed client relations for a $X million contract]

I am particularly excited about the opportunity to lead the [Specific Upcoming Project or Team]
and intend to implement [Specific Strategy or Improvement] to further enhance our operational
efficiency. I am confident that my proven track record of technical excellence and my
commitment to [Company Name]'s values make me the ideal candidate for this promotion.

Thank you for your time and for considering my application for this internal advancement. I look
forward to discussing how I can lead our engineering team to continued success.

Sincerely,

[Your Signature]
[Your Printed Name]



