[Your Full Name]

[Current Job Title / Department]
[Employee ID]

[Phone Number]

[Email Address]

[Date]

[Hiring Manager Name]
[Title]
[Department]

Dear [Hiring Manager Name],

Please accept this letter as a formal expression of my interest in the Strategic Sourcing Internal
Procurement Specialist position within [Department Name]. Having served as [Current Title] for
[Number] years, I possess a deep understanding of [Company Name]'s internal operational
workflows and a commitment to optimizing our supply chain efficiency.

In my current role, I have successfully [mention a key internal achievement, e.g., reduced vendor
lead times or managed a specific budget]. My familiarity with our internal ERP systems and
existing vendor landscape allows me to transition into this strategic role with minimal oversight. I
am particularly skilled at [Skill 1: e.g., Cost-Benefit Analysis] and [Skill 2: e.g., Contract
Negotiation], which I intend to leverage to drive significant cost savings for the organization.

My objective is to move from tactical execution to a strategic framework, ensuring that our
procurement processes align with [Company Name]'s long-term fiscal goals. I am eager to apply
my internal knowledge to identify new opportunities for category management and supplier
diversity.

Thank you for considering my internal application. I look forward to discussing how my
institutional knowledge and procurement expertise can contribute to the team's success.

Sincerely,
[Signature]

[Your Printed Name]



