[Your Full Name]

[Current Department / Extension]
[Employee ID Number]

[Date]

[Hiring Manager Name]
[Title]
[Department Name]

RE: Application for Clinical Coordinator - [Unit/Ward Name]
Dear [Hiring Manager Name],

Please accept this letter of interest for the Clinical Coordinator position within [Department
Name], as posted on the internal career portal. Having served as a [Current Job Title] at [Facility
Name] for [Number] years, [ am eager to transition into this leadership role to further support our
clinical standards and multidisciplinary team coordination.

During my tenure in [Current Department], I have developed a deep understanding of our
facility's protocols, patient safety initiatives, and [Specific Software, e.g., Epic/Cerner]
workflows. I have consistently demonstrated my ability to:

e [Key Achievement 1: e.g., Improve patient throughput or discharge planning]
o [Key Achievement 2: e.g., Mentor junior staff or lead shift huddles]
o [Key Achievement 3: e.g., Ensure compliance with JCAHO/Regulatory standards]

My familiarity with [Facility Name]'s internal culture and operational goals allows me to step
into the Coordinator role with minimal transition time. [ am particularly interested in this
opportunity to help [mention a specific department goal, e.g., reduce readmission rates or
optimize staft scheduling].

['look forward to discussing how my clinical experience and internal knowledge can contribute
to the continued success of the [Department Name] team. Thank you for your time and

consideration.

Sincerely,

[Your Signature]
[Your Printed Name]



