[Your Full Name]

[Current Department/Title]
[Phone Number]
[Professional Email Address]

[Date]

[Hiring Manager Name]
[Title, e.g., Director of Clinical Operations]
[Facility/Department Name]

RE: Internal Application for Clinical Coordinator
Dear [Mr./Ms./Mx. Last Name],

Please accept this letter as a formal expression of my interest in the Clinical Coordinator position
within [Department Name], as advertised on the internal careers portal. Having served as a
[Current Title] at [Facility Name] for the past [Number] years, I am eager to leverage my
familiarity with our institutional protocols and my commitment to patient care excellence in this
leadership capacity.

In my current role, I have consistently demonstrated the ability to manage [Specific Task, e.g.,
patient flow or electronic health records] while maintaining high standards of compliance. My
direct experience with [Specific Software or Internal Process] has provided me with a deep
understanding of our operational workflows. I am particularly proud of [Briefly Mention a Recent
Internal Achievement or Project].

Transitioning into the Clinical Coordinator role would allow me to apply my skills in staff
scheduling, interdisciplinary communication, and quality assurance to further the department's
goals. I am already well-versed in our facility's safety regulations and patient privacy standards,
ensuring a seamless transition and immediate contribution to the coordination team.

I welcome the opportunity to discuss how my internal experience and dedication to [Facility
Name]'s mission align with the requirements of this role. Thank you for your time and for

considering my application.

Sincerely,

[Signature]
[Printed Name]



