
[Your Full Name] 

[Current Job Title] 

[Current Department] 

[Email Address] 

[Date] 

To: [Hiring Manager Name] 

[Title of Hiring Manager] 

[Strategic Partnerships Department Name] 

Subject: Internal Application for [Exact Job Title] - [Your Name] 

Dear [Hiring Manager Name], 

Please accept this letter as a formal expression of my interest in the [Job Title] position within 

the Strategic Partnerships team. Having spent [Number] years in my current role as [Current 

Title] within the [Current Department], I have developed a deep understanding of our 

company's internal operations and am eager to apply this institutional knowledge to drive growth 

through external collaborations. 

During my tenure at [Company Name], I have successfully [mention a specific achievement 

relevant to partnerships, e.g., managed a cross-departmental project or improved a client 

workflow]. This experience has equipped me with a unique perspective on our product 

ecosystem, which I believe is essential for identifying and nurturing high-value strategic 

alliances. 

My interest in this transition stems from my desire to contribute to our long-term scaling efforts. 

Specifically, I am prepared to leverage my existing relationships within [Current Department] 

to ensure seamless integration between our new partners and our internal teams. I am particularly 

impressed by the team's recent success with [mention a specific company initiative or 

partnership] and am eager to contribute to similar future successes. 

I would welcome the opportunity to discuss how my internal background and my skills in [Skill 

1, e.g., Negotiation] and [Skill 2, e.g., Relationship Management] align with the goals of the 

Strategic Partnerships team. 

Thank you for your time and for considering my internal application. 

Best regards, 

[Your Signature] 

[Your Printed Name] 


