
[Your Name] 

[Current Job Title] 

[Date] 

[Hiring Manager Name] 

[Title] 

[Department] 

Re: Application for Quality Assurance Lead  

Dear [Hiring Manager Name],  

I am writing to formally express my interest in the Quality Assurance Lead position 
within the [Department Name] team. Having served as a [Current Title] at [Company 
Name] for the past [Duration], I have developed a deep understanding of our product 
lifecycle, quality standards, and internal workflows.  

During my tenure here, I have consistently demonstrated a commitment to excellence 
by [Mention a specific internal achievement or project]. My intimate knowledge of our 
existing testing frameworks, combined with my history of collaboration with the 
development and product teams, positions me to step into this leadership role with 
minimal transition time.  

If promoted to QA Lead, my immediate priorities would include:  

• [Key Goal 1: e.g., Streamlining automation suites] 
• [Key Goal 2: e.g., Enhancing cross-departmental communication] 
• [Key Goal 3: e.g., Mentoring junior QA testers] 

I am eager to apply my institutional knowledge and technical expertise to help scale our 
quality processes. Thank you for considering my application for this internal 
advancement. I look forward to discussing how I can contribute to the team's continued 
success in a leadership capacity.  

Sincerely, 
 
[Your Signature] 
[Your Printed Name]  


