
[Your Full Name] 

[Current Job Title/Department] 

[Employee ID Number] 

[Date]  

[Hiring Manager Name] 

[Title] 

[Company Name]  

RE: Application for Warehouse Supervisor Position  

Dear [Manager Name],  

Please accept this letter as my formal expression of interest in the Warehouse Supervisor 

position. Having served as a [Current Title] within the [Department Name] team for the 

past [Number] years, I am eager to transition into a leadership role where I can apply my 

deep understanding of our facility's workflows and safety standards.  

During my tenure at [Company Name], I have consistently demonstrated a commitment 

to operational efficiency and accuracy. I have gained extensive hands-on experience 

with our [Inventory Management System/WMS] and have successfully [mention a brief 

internal achievement, e.g., exceeded picking quotas / assisted in seasonal audits / 

trained three new hires].  

My familiarity with our current team dynamics and warehouse layout allows me to step 

into this supervisory role with minimal transition time. If promoted, my primary focus 

will be:  

• Optimizing [specific process, e.g., loading dock turnaround times]. 

• Ensuring 100% compliance with OSHA and internal safety protocols. 

• Mentoring junior staff to maintain high morale and low error rates. 

I am grateful for the growth opportunities I have had at [Company Name] thus far and 

am ready to take on the responsibility of leading the floor. I look forward to discussing 

how my internal experience aligns with the goals of the warehouse management team.  

Sincerely, 

 



[Your Signature] 

[Your Printed Name]  


