
To: [Hiring Manager Name] 

From: [Your Name] 

Current Role: [Your Current Job Title] 

Date: [Date]  

Dear [Hiring Manager Name], 

Please accept this letter as a formal expression of my interest in the Warehouse Operations 

Supervisor position recently posted via the internal career portal. Having served as a [Current 

Title] within the [Current Department] for the past [Number] years, I am eager to apply my 

firsthand knowledge of our facility's workflows to a leadership capacity. 

During my tenure at [Company Name], I have consistently demonstrated a deep understanding of 

our inventory management systems, safety protocols, and shipping/receiving deadlines. 

Specifically, I have contributed to: 

• [Key Achievement 1: e.g., Improving picking accuracy] 

• [Key Achievement 2: e.g., Mentoring new floor staff] 

• [Key Achievement 3: e.g., Maintaining zero-incident safety record] 

My familiarity with our current team dynamics and operational challenges allows me to step into 

this role with minimal transition time. I am committed to driving productivity while maintaining 

the high safety standards our warehouse requires. I am particularly interested in how I can help 

optimize [Specific Operational Area] to meet upcoming quarterly goals. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

internal experience and dedication to [Company Name]'s success align with the needs of the 

Warehouse Operations team. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Employee ID / Contact Extension] 


