
[Your Full Name] 

[Current Job Title: Warehouse Lead] 

[Employee ID Number] 

[Phone Number] 

[Email Address]  

[Date]  

[Hiring Manager Name] 

[Title: Operations Manager / Warehouse Manager] 

[Company Name] 

[Department]  

RE: Application for Warehouse Supervisor Position 

Dear [Manager Name], 

Please accept this letter as a formal expression of my interest in the Warehouse Supervisor position 

currently available at [Company Name]. Having served as a Warehouse Lead for the past 

[Number] years/months within this facility, I possess an intimate understanding of our operational 

workflows, safety protocols, and performance targets. 

In my current role as Lead, I have consistently demonstrated my ability to coordinate shift 

activities, oversee team productivity, and troubleshoot logistical bottlenecks. Specifically, I have 

contributed to [Mention a key achievement, e.g., reducing shipping errors by X% or improving 

pick rates]. I am now eager to leverage this experience at a higher level of leadership to further 

optimize our department's efficiency. 

I am particularly skilled in [Mention 2-3 skills, e.g., Inventory Management, Staff Training, and 

OSHA Compliance]. My deep familiarity with our current team dynamics and warehouse 

management systems (WMS) allows me to transition into this supervisory role with minimal 

oversight, ensuring continuity in operations and team morale. 

I am committed to the continued success of [Company Name] and would welcome the opportunity 

to discuss how my leadership can support our production goals for the coming year. 

Thank you for your time and for considering my internal application. 

Sincerely, 

 

 

[Your Signature] 

[Your Printed Name]  


