
[Your Full Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile/City, State] 

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Dear [Mr./Ms./Mx. Last Name],  

Please accept this letter and the enclosed resume as a formal expression of my interest in the 

Warehouse Supervisor position at [Company Name]. Having served as a Senior Warehouse 

Clerk for [Number] years, I am prepared to transition my deep operational knowledge and 

leadership capabilities into this management role.  

During my tenure as a Senior Clerk, I have consistently exceeded performance benchmarks in 

inventory accuracy and shipment turnaround. I have taken the initiative to [mention a specific 

achievement, e.g., mentor junior staff or optimize a pick-path process], which resulted in a 

[Percentage]% increase in overall department efficiency. My background has provided me with a 

comprehensive understanding of [Specific Software/WMS], OSHA safety regulations, and the 

critical importance of maintaining a streamlined supply chain.  

My approach to supervision focuses on clear communication, accountability, and the proactive 

identification of bottlenecks. I am confident that my hands-on experience on the warehouse floor, 

combined with my ability to lead by example, will allow me to effectively manage the team and 

meet [Company Name]'s logistical goals.  

I am eager to bring my dedication and proven track record to your leadership team. Thank you for 

your time and for considering my application. I look forward to the possibility of discussing how 

my experience aligns with the needs of your warehouse operations.  

Sincerely, 

 

[Your Signature (if sending by mail)] 

[Your Printed Name]  


