[Your Full Name]

[Current Job Title / Employee ID]
[Current Department/Shift]
[Phone Number]

[Company Email Address]

[Date]

[Hiring Manager Name]

[Title, e.g., Operations Manager]
[Company Name]

[Facility Location/Distribution Center ID]

RE: INTERNAL APPLICATION FOR DISTRIBUTION CENTER SUPERVISOR
POSITION

Dear [Hiring Manager Name],

Please accept this letter as a formal expression of my interest in the Distribution Center
Supervisor position at [Facility Name], as posted on [Platform/Internal Board]. Having served as
a [Current Title] within the [Current Department] for [Number] years, I possess a deep
understanding of our facility's workflows, safety protocols, and performance metrics.

During my tenure at [Company Name], | have consistently demonstrated leadership by
[Action/Achievement, e.g., meeting 100% of picking quotas or training new hires]. I am
intimately familiar with our Warehouse Management System (WMS) and have played an active
role in [Specific Process, e.g., inventory audits or outbound logistics]. My goal is to leverage this
frontline experience to improve team throughput and maintain our commitment to operational
excellence.

I am particularly drawn to this supervisory role because I believe my knowledge of [Specific
Internal Challenge, e.g., peak season bottlenecks] allows me to lead the team effectively from
day one. I am committed to fostering a culture of safety and accountability while ensuring we
exceed our daily Key Performance Indicators (KPIs).

I look forward to discussing how my internal experience and dedication to the [Company Name]

mission make me the ideal candidate for this leadership role. Thank you for your time and
consideration.

Sincerely,

[Your Signature]
[Your Printed Name]



