[Your Full Name]
[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name or "Hiring Team"],

I am writing to express my interest in the Warehouse Internal Logistics Coordinator position
at [Company Name]|, as advertised on [Platform/Source]. With a strong background in inventory
management, workflow optimization, and internal distribution, I am confident in my ability to
streamline your warehouse operations.

In my previous role at [Previous Company], I successfully managed [Specific Metric, e.g., daily
stock movements or team size|. My expertise lies in synchronizing inbound receiving with
outbound fulfillment, ensuring zero-bottleneck transitions within the facility. I am proficient in
[WMS Software Name| and have a proven track record of maintaining |Percentage| inventory
accuracy through rigorous cycle counting and internal auditing.

Key achievements I would bring to [Company Name| include:

o Implementing lean logistics protocols that reduced internal material handling time by
[Percentage].

e Coordinating cross-departmental communications to ensure manufacturing/retail
demands were met without delay.

o Enforcing strict safety and compliance standards to maintain an accident-free work
environment.

[ 'am impressed by [Company Name|'s reputation for [ Specific Company Achievement or Value]
and am eager to apply my organizational skills to support your supply chain efficiency. I look
forward to the possibility of discussing how my experience in internal logistics can benefit your
team.

Thank you for your time and consideration.

Sincerely,

[Your Signature]
[Your Printed Name]



