
[Your Full Name] 

[Address] 

[Phone Number] 

[Email Address] 

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name/Title],  

I am writing to express my interest in the Procurement Internal Logistics Coordinator 

position at [Company Name]. With a strong background in supply chain management and 

process optimization, I am confident in my ability to streamline your internal material flow and 

procurement operations. 

In my previous roles, I have developed expertise in managing vendor relationships, coordinating 

inter-departmental logistics, and maintaining accurate inventory controls. I am adept at utilizing 

[Software/ERP System Name] to track shipments and ensure that all internal procurement needs 

are met within strict deadlines. 

I am particularly drawn to [Company Name] because of its reputation for [specific company 

trait]. I am eager to bring my skills in cost reduction and logistical efficiency to your team to 

help drive operational success. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my experience aligns with the needs of your logistics department. 

Sincerely, 

 

[Your Signature] 

[Your Printed Name]  


