[Your Full Name]

[Your Phone Number]

[Your Email Address]

[Your LinkedIn Profile/Portfolio URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

RE: OPERATIONS INTERNAL LOGISTICS COORDINATOR APPLICATION
Dear [Hiring Manager Name or "Hiring Team"],

I am writing to formally express my interest in the Operations Internal Logistics Coordinator
position at /Company Name]. With a background in /number] years of supply chain coordination
and process optimization, I am confident in my ability to streamline your internal workflows and
enhance distribution efficiency.

In my previous role at /Previous Company Name/, 1 was responsible for managing /specific type
of inventory or internal asset] and coordinating cross-departmental movements. I successfully
implemented /specific software or methodology, e.g., Lean Six Sigma or a specific ERP], which
resulted in a /percentage] reduction in logistical bottlenecks and improved internal lead times by
[number]%.

My core competencies include:

e Precise inventory management and resource allocation.

e Vendor relationship management and internal stakeholder communication.

e Data-driven decision-making using /Sofiware Name, e.g., SAP, Oracle, or Excel].
o Identifying and resolving complex transportation and storage constraints.

I am particularly drawn to /Company Name] because of your reputation for /mention a company
achievement or value]. 1 am eager to apply my problem-solving skills to ensure your internal
operations remain agile and cost-effective as the company continues to scale.

Thank you for your time and for considering my application. I look forward to the possibility of
discussing how my logistical expertise can contribute to the continued success of /Company
Name].

Sincerely,



[Your Full Name]



