
[Your Full Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile/City, State] 

[Date] 

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name or "Hiring Team"],  

I am writing to express my interest in the Manufacturing Internal Logistics Coordinator position 

at [Company Name]. With a background in [Number] years of warehouse operations and supply 

chain flow management, I am confident in my ability to streamline your facility's material 

movement and production staging.  

In my previous role at [Previous Company], I successfully managed [specific responsibility, e.g., 

shop-floor inventory replenishment or ERP data entry] which resulted in a [Percentage/Metric] 

increase in operational efficiency. I am highly proficient in [Software/Tool, e.g., SAP, Oracle, or 

WMS] and have a proven track record of coordinating between procurement, production, and 

shipping departments to eliminate bottlenecks.  

My core competencies include:  

• Just-in-Time (JIT) material delivery and Kanban system management. 

• In-plant material flow optimization and space utilization. 

• Rigorous inventory accuracy and cycle counting oversight. 

• Cross-functional communication to meet tight production deadlines. 

I am eager to bring my detail-oriented approach and logistical expertise to the [Company Name] 

team to help maintain the high standards of your manufacturing processes.  

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my skills can support your internal logistics goals.  

Sincerely, 

 

[Your Signature/Printed Name]  


